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Ob AIMUHUC TPATHBHO-XOSHﬁCTBEHHOM OTAEJIE

I. OBIIUE HOJIOKEHUSI

L5. Otmen cosnmaercy TIPHKa30M pekropa YHusepcurera. Yucnennocts paboTHHKOB
OTACTa  ycTaHaBiuBaercy PEKTOpOM  YHuBepcurera g COOTBETCTBHH CO ITaTHB
pacnmcanuem.

YTBEPAKAECHHOH N10/DKHOCTHOG; HHCTPYKIHEH,

L7. Obmee PYKOBONCTBO nestensHOcTBRO OTACNa ocyIecTBmer
AMpEKTopa dhummana o AAIMHHHCTDATHBHO-X 0351 CTBE HH O} pabore.

1.8. Havanbumk otaena padoTtaer nopg HEIOCPEACTBEHHBIM PYKOBOICTRONM 3aMecTHTe I
AHPEKTOpa Qmimana o AAMHHHCTDATHBHO-X 035 C TR HHOG] pabote B coorercTRI c

TIPHKA30M pekTopa Yuusepcurera «Q pacnpenenennu nonroMOYmi; MEXIy 3aMecTuTeIsIMuU
AHpEKTOpa PO ®I'EOQYRO «PI'VIIx»y.

1.9. HonHOMqua, Tpaga, O6HS&HLHOCTPI,

KB&IH/I(I)HK&ID{H pa60THHKOB oTaena onpenessrores COOTBCTCTBYIOHIHMH HOJLKHOCTHBIMH
HHCTPYKUHAMHE,

3aMecTUTe b



L11. Ina obecneuenus ONCPATHBHOTO BBINOIHEHHUS CBOMX Gynkumit B ornene
COCTaBIAETCS M ohopMsieTcs IOKYMEHTALKs, KOTOpas (opMHpyercs B COOTBETCTBHH ¢
«Homenknatypoit gen otnenay,

1.12. Otmen wumeer KPYIlyl0 neyatb ¢ HaMMEHOBaHHeM OTaena u (umuana,
HAXONAMIYIOCA B PACTIOPIKEHHH HAYAIDHUKA OTAENA.

II. OCHOBHBIE 3ATIAUN

Hesimensnocme omoeng Hanpaeiena na ocywecmenenue CAEOVIOUUX OCHOBHBIX 3a0aY:

3amaveii  Xo3sicTBEHHOrO OTAeTa  ABIAETCA  pelueHHe aIMHHUCTPATUBHO —
XO3AHUCTBEHHDBIX U TEXHHYECKHUX BOIIPOCOB MO HANPABAECHUAM U 00bEMaM, onpenenseMpv 13
YCIIOBHEH H 0COOGEHHOCTE ACATCIIBHOCTH YHUBEPCHTETA.,

II. ®YHKIIU A

OcHosnvivu Pyuxyusmu omoena sgnsomes obecneyenus;

3.1. obpasosatensHoro Tporecca yueOHbIM 060py 10BaHHEM, TEXHUYECKUMH
CPEACTBAMH 00yYeHWUsI, HATIISTHBIMK NOCOOHAMH, Meberbio, XO035UCTBEHHBIM HHBEHTapEM,
HEOOXOIUMBIMU MaTepranamu u cpescTBamu;

3.2. coxpanHoCTH, BOCCTAHOBJICHUS H HAKOTIJIEHHS MaTEePHATbHBIX LIEHHOCTEIH;

3.3. mporyckHoro pexmnmMa;

3.4. cobmoneHus Beemu CTPYKTYPHBIMH MOAPA3AeIeHHAMH rmana npasun
BHYTPEHHETO TPy 10BOTO pacnopsika, CaHHUTAPHO — MTMIHEHHYECKHX HOPM;

3.5. monnep xamust 3naruit u COOpYXKeHHH (hrHana B COCTOSTHHH, COOTBETCTBYIOLIEM
TIPABUIIAM ¥ HOPMaM CaHUTAPHH U TIPOTHBOTIO)APHOH Oe30MmacHOCTH;

3.6. BBITIONTHEHUs TCKYILEro pEMOHTA B ay IMTOPHsIX, KaOHHeTax, nadopaTopusX u
APYTHX TIOACOOHBIX MOMENIEHHE] bwmana;

3.7. BHEIpeHus CPCICTB MEXAHU3ALUH PYYHOrO TPYZAa Ui CO3MaHHUs YCIIOBHIT 60tee
3 deKTHBHOM pPaGoTH! COTPYTHHKOB;

3.8. mopmepsKkaHus YHcTOTH I TIPOU3BOACTBA PaboT 1o y6opke B CITy’KE€OHBIX
TNOZICOOHBIX MOMEIEHUAX B COOTBETCTBHE C CAHMTAPHO-THIHEHUYECKHMH HOpMaMu;

3.9. cBOeBpeMeHHOTO PEMOHTA y4eOHOT0 U XO3AHCTBEHHOIO 000pynoBaHws, Meben,
XO34HUCTBEHHOTO HHBEHTAps;

3.10. paboTer rapaepoba;

3.11. paboter CKITAICKOTO XO3SIHCTBA;

3.12. pabor no 6J1aroycrp0P”ICTBy, O3CJICHEHHIO, OYUCTKE OT CHEra H yOopke
TCPPUTODHH, 3aKPEMIEHHO 32 (hrmamom.

3.13. ucnipasHoi paGoTsr SNIEKTPOOOOPY N0BaHHS, OCBEIICHHS, CHCTEMBI OTOMIEHMs,
TOPAYEro H XOJIOAHOTO BOJIOCHAOKeHUs, BOJIOOTBEICHHS

3.14. paumonassHOTO PaCX0on0BaHus MaTepHaIoB U CPEICTB;

3.15. onepartusHoe YCTPaHCHUE HEUCTIPABHOCTELH KOMMYHAJTbHO —
IKCIUTyaTaAHOHHOTO 060PY TOBaHMs YHHUBEPCHUTETA (CHCTEM
OCBeI[[CHI/DI,OTOIUICHHSI,BOI[OCH&6)K€HH)1,BCHTHJIHHPH/I u1p.)

3.16. obecnieuenue CTPYKTYPHBIX IOAPAa3aeieHuUi] KaHLEIIPCKUMU
nprmaﬂnexcHocmMH,o60pszOBarmeM,Me6enbfo,x03>1ﬁCTBeHHLmn TOBapaMu;

3.17. obecneuenme TPaHCTIOPTHOTO 0OCITy>KHBAHHS] 4/IMHHHCTPALHH YHHBEPCUTETA,



3.19. TIpoBenenue HHBEHTAPH3aLMY,
3.20. Toaroroska u NMPEAOCTABICHHE YCTAHOBIIEHHOL OTYETHOCTH;

IV.IIPABA U OBA3AHHOCTH

4.1. TlpaBa u o6s3aHHOCTH PabOTHHKOB OTAENa OmnpenessroTcs Koncturynmei
Poccuiickoii Denepamn, 3aKOHOZATENBECTBOM O Tpyne PoccHiickoi Oenepayy, Yerapom
YHuBepcureta, Tlonoskeruenm 0 (ummane, I[Ipasunamu BHYTPEHHETO TPY10BOro pacropska
YhnuBepcurera, HacTosimM  [lonoxenuenm, TPY/IOBBIM  IOTOBOPOM M JI0JKHOCTHEIME
HHCTPYKIHSIMH.

" MABaTh  CTPYKTYPHBIM IIOJpas3ieseHHsIM umana ykazamus 1o obecreueHuro
COXPAHHOCTH HHBEHTAps1, MeberH, OPTTEXHUKH H JIP. MAaTEPHAJIHHBIX UCHHOCTEH, BXOISAIIHX B
COCTAaB PabOYHX MeCT paGoTHHKOB bunmmama,  cobmronenuo TIPOTHBOMNOXAPHBIX HOPM M
IIDABHIL, a TaKKe OCYIIECTBIIATH OTICPATHBHO-TEXHHYECKHIT KOHTPONh i daxruyeckyro
TPOBEPKY HCTIONHEHHS 3THX yKa3aHHii;

YUPEKACHHAMH, B TOM wuHcie o APXHTEKTYDHBIMH, CTPOMTEIBHBIMH PEMOHTHBIMH
OPraHHM3aLHAMY;

- TO pesybTaTaM MPOBEPOK COCTOSHHS MeOeIH, HHBeHTaps, OPITEXHUKH W Jp.
MAaTEpHATIHBIX NEHHOCTEH BHOCHTS TIPEIVIOXKCHHA PYKOBOACTBY (hrHama o NPHUBJICYEHUH K
MATEPHANLHOH U JHUCLHILTHHAPHO OTBETCTBEHHOCTH PAOOTHHKOB brmana;

- BHOCHTH IIpEUIOMKEHUS PYKOBOACTBY (ummana mo ymywmrermro XO039HCTBEHHOTO
00CTyKHBaHUS noApasaeneHui hunmana.

" SalpaliuBaTh B CTPYKTYpHBIX HOMpasneneHusx YHusepcurera wu bumana
HH(pOpMaIHIO, AOKYMEHTALIMIO, MaTepHANbl M APYTHE  pECYpCHl, HEOOXOmHMbIE st
BBIIOJIHEHHA 3a1a4 U QyHKIuI oTaena;

- Ha OpraHM3alMOHHOE | MATCPHANIbHO-TEXHHYECKOE  OBecTIeueH e CBOCH
npodeccHoHamBHOH ACSTETBHOCTH;

34KOHOJATENbCTBOM IOPSIKE;
- IIOIb30BATBCA yCIyramMu OHOMHOTEKH, HH()OPMAMOHHbBIX (onnoB yuebubx u

Hay4HbIX  moapasmeneHuii YHuuBepcurera Gumnana  wu APYTHX  CTPYKTYDHBIX
HONpasneneHni Y Husepcurera u brmmana;

4.3. Hauanvnux omoena enpage:

= BHOCHTH IIPEIIIOKEHHS PYKOBOICTBY (umana o mepememeruu PabOTHHKOB OTxENa,
HX TOOMECHMH, a TakKe MNPEATOKEHHS o HAJIOXKEHWH  B3BICKaHHH Ha PabOTHHUKOB,
HapyIMaOmHX Tpya0By¥o JAUCIHILTHHY .

4.4. Pabomnurxu omoena 0053am1b1:

- cobmonmate B cBoeif NPO(ECCHOHANLHON JeATebHOCTH Ycras Vausepcurera,
Honoxenue o hummane u Hactosmee [Tonoxenne;

- o0ecneunBats BbIIOHEHIE OCHOBHBIX 3a1a4 M (hyHKIwm, NICPEYHCIICHHBIX B
HacTosimeM Ilonoxenum;

- Ha BBICOKOM mpoheccHOHATEHOM YPOBHE  BBIONHATE CBOM  [OMKHOCTHEIE
00A3aHHOCTH;
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- CBOCBPEMEHHO MOBBIIATE CROji KBATTH(DHKALHOHEEH YPOBEHB;

- obecneumsarp COXPAHHOCTh  3aKpemIeHHBIX 35 OTACNaM nomemenuyi y
060pyz(03a}m;1;

= CBOCBPEMEHHO CO0BmATY B OTAEN KanpoB ummana ceenemusg 00 H3MeHeHun cBonx

HHCTPYKUHAMY,

VI. B3AI/IMOOTH()IHEHI/ISI C IPYTUMU CTPYKTYPHBIMU
HOlIPA3,ZIEJIEHI/I$IMI/I

6.1. Ornen, B3aUMOAEHCTBY s Co CTPYKTYPHBIMH TI0Apa3eTeHuszy ummana, umeer
1IpaBoO 3anpamusarg HHpOpManHIO ¥ HIOKYMEHTBI, HEOOX0MHMBIe 115 BBIIOTTHEHHs 3aay,
GyHKUHiT H AOJBKHOCTHBIX 06S3aHHOCTE .

6.2. Jltst BBIOMHe Hts GyHKIHE 1 peami3aunu npas, TIPENYCMOTPEHHBIX HACTOS M
Honoxenmem, orgen B3aUMOzeHCTBY T:

- €O 6cemu cmpyrkmypupimu noopasdenenusmuy Qunuana no sonpocam:

[onyuenus:

" 3IBOK Ha  060pynoBaHwe, OPITEXHHKY, Mebep, XO3HUCTBEHHBIE TOBapBI,
KaHIETPCKue TIpHHANIEKHOCTH, 1. ;

- 3a4BOK Ha X035HCTBEHHOE 1 COHATBHO-OBITOBOE 00CTy)UBaHue PadoTHHKOB;

- obecrieyeHus OPrTEXHHKOH, 00opynoBamuem, KaHLEIApC KMy
TIPHHAANIEXKHOCTAMY, Gnankanm AOKYMEHTOB u p. ;
- IO COOTBETCTBYIOMMM HamnpaseHus M ACATENBHOCTH, B COOTBeTCTBHY C

- € Oyxeanmepueii no sonpocam:

[onyyenug:

- HODMaTHBOB pacxomos ua COACPIKAHME 3maHmii y TIOMCIEHUH  (usmaa,
pUnerarome TCPPHTOPHH;

= PaseAcCHeHwit o YHeTy 000pynoBaHus, OPTTeXHUKH, Mebenm, XO39UCTBEHHbIX
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TOBApOB, KAHUEISPCKUX IPUHAIEKHOCTEH 1 ap.;

IpenocraBnenus:

- CYETOB Ha oIIaTy TOBAPHO-MAaTEPHAIIBHBIX IEHHOCTEH U yCayT;

- CMCT PacXoJ0B HA CONEPIKAHHE 3MAHUY H [IOMEImEeHuH (punuana, MIPHIIErarome
TCPPUTOPHH,

- pacueros mo xossiictBenHomy, COLMATBEHO-OBITOBOMY 1 MaTepPHAIbHO-
TEXHHIECKOMY 00CITyKHBAaHHIO (hrHaa.

- OTHMETOB O PaCXOJOBAHMH CPENCTB, BBICI/IEHHBIX Ha XO34UCTBEHHOE, COLHMAIBHO-
OBITOBOE M MATCPHANbHO-TEXHHYECKOE 06CITyKHBAHME lIoApasneneHud Gummana; akTos
CIMCAHHUA TOBAPHO-MATEPHATBHBIX LIEHHOCTE.

- C Kanyensapueii no eonpocam:

- BCJICHHS ICNIONPOH3BO/CTRA;

- COBEPIICHCTBOBAHMA METO/I0B PaGOTHI ¢ AOKYMEHTAMH;

- HCIIOIHEHUA TOKYMEHTOB, MOPYYeHMI 1 PeIueHHI;

- NIOMTOTOBKH U MPE/ICTABIIEH S JOKYMEHTOB;

- HCPENaIM MCXOMsmEH u pHeMa BXOISINEH, ABHKEHHUS BHYTpEHHeH JAOKYMEHTAIMH
(KOppCCIIOHIIeIH[I/IH);

- IOy YCHHS  KOIMHH MPHKA30B, PACTIOPAIKEHUM, CITy»KeOHBIX 3aITHCOK K ap.;

- ¢ omoenom kadpog no sonpocam:

- I0a00pa U PaCCTAHOBKH KaJpoB;

- TIOATOTOBKH MPOCKTOB M M3MEHEHHH IITATHOrO pacnmucaHus U 00OCHOBAaHHMH Kk
HEMY;

- IPCACTaBIE€HHA PaOOTHHUKOB K MOOIIPEHHIO,

IIpenocraBnenus:

" XapAKTCPUCTHK Ha  pabGOTHHKOB, UDHBIICKACMBIX K  MAarepuagbHOH u
AHCUHUIUIHHADHOH OTBETCTBEHHOCTH;

- OOBACHHTENBHBIX 3aITHCOK OT Hapylmurened TpyaoBOH u npoQeccHoHambHOM
AUCLMIUIMHBL H JIp.;

= IPCIUIOKCHHUH TI0 COCTABIIEHUIO IpaHKa OTIyCKOB;

- PabOTHHKaMM OTHENA CBeneHHMi 06 H3MEHCHHH CBOMX MEPCOHABHBIX JAHHBIX;

- ¢ omoelom Komnvlomepnvix mexnonozuii u mexnuyeckozp obecneyenus
yuebnozo npoyecca no eéonpocam:

- olecrievyeHus OecniepeboiiHoit padoTel u  s¢dexTuBHOrO HCIIOIb30BAHUS
OPraHMW3aLMOHHOM H BBIMHCITUTETHHOMN TEXHHKH, UMEIOIIEHCS B OT/EIE;

- TIOJTYHCHHA KOHCY/IBTALMI 110 IPHMEHEHHTO OPTaHU3aLHOHHOM H BBIYUCITHTEIBHOMN
TEXHHKH H JIp.

- lopuckoncynsmom no sonpocam:

Honyyenus:

- Pa3bACHEHHA AEHCTBYIOmEro 3aKOHOJATENbCTBA;

- 4HAM3a M3MCHEHHWH M  JONOJIHEHHMI 4IMHHUCTPATUBHOTO M IPAKAAHCKOTO
3aKOHOIATEHCTBA,

- NIPaBOBOM IIOMOINM B MOATOTOBKE M odopmieHnn pasmuunoro polia MpaBOBBIX
JNOKYMEHTOB;

IIpenocrapnenms:

- TIPOCKTOB NPHKA30B, PacHOPAKEHHIA, HHCTPYKLMH IS [PaBOBOM 3KCIIEPTHU3BI U
BH3HPOBAHHS;

- TIPOCKTOB 1OTOBOPOB Ha IpHOOGpeTeHHe 00opynoBaHus, OPITEXHHKH, Mmebenw,
XO3SHCTBEHHBIX TOBAPOB 1A TIPaBOBOH SKCHIEPTH3BI M BU3HPOBAHMS.



VIL. KOHTPOJIb 3A AEATEJABHOCTBIO OTAEJIA

Havamsuuk

anMH}mcmamBHo-xosﬂﬁchem{oro oTaena O.B. ABmonun

COI'VIACOBAHO:

H&‘I&JIBHI/IK oTaea Kanpos

Oprckoncy st B.B. JloBuncknii



